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Public Handbook: Application for Re-Entry Permit to Return into the Kingdom 
Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval  

1) An alien must not be an inadmissible person under Section 12 of the Immigration Act, B.E. 2522. 
2) An alien must be permitted to temporarily stay in the Kingdom in accordance with the criteria and conditions  

as prescribed by the related laws and has been granted a visa stamp in his/her valid passport. 
3) If an alien is prohibited to leave the Kingdom under any condition, such alien must contact the relevant  

authorities for submitting an application for a letter of permission. 
4) While considering an application and inspecting the documents, an officer can ask an applicant for more  

clarification, if it is still questionable.  
5) Fee is non-refundable even if the application is not approved. 
 

Service Channel  

Place of Service 
An alien must contact in person at the local immigration 
checkpoint where the alien resides. 
For further information, please visit 
www.immigration.go.th 
(Remark: (Service time is based on the office hours of 
each immigration checkpoint.)) 

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 

 

Procedures, Time, and Responsible Section 

Total Time: 40 minutes  

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1.Submit an application form (TM.8) and relevant 
documents. 
2.An officer inspects an application form (TM.8), 
passport, and relevant documents. 
3.An officer saves the information in the Immigration 
Information System and inspects the blacklist. 
(Remark: -) 

20 mins. Immigration Division 1-6 
 

2) Consideration 
1.Pay a fee. 
2.An officer stamps a Re-Entry Permit on the passport. 
(Remark: -) 

5 mins. Immigration Division 1-6 

3) Result Consideration Hearing  
1.An officer checks the accuracy and signs.  
2.Receive the passport and receipt. 
(Remark: -) 

15 mins. Immigration Division 1-6 

 

List of Required Documents 

No. Documents and Details Authority 
 

1) 
 

Application for Re-Entry Permit to Return into the Kingdom (TM.8) 
with 1 photo, size 4X6 cm. 

- 

2) Passport - 

3) Letter of permission to leave the Kingdom (In case an alien is 
prohibited to leave the Kingdom under any condition.) 

- 
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Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee for single entry in accordance with the remaining 
permitted period of stay 
(Remark: -) 

1,000 baht 

2) Fee for multiple entry in accordance with the remaining 
permitted period of stay 
(Remark: -) 

3,800 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120)) 

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.8) Application for Re-Entry Permit to Return into the Kingdom 
(Remark: -) 

 

Remark: Related laws and regulations 
1.Ministerial Regulations no.27 (B.E.2546) issued under the Immigration Act, B.E.2522 
2.Order of the Immigration Bureau no.228/2549 dated 12 September 2006 
3.Code of Police Regulations not related to the case, Category 34, Chapter 3, Article 5 
4.Immigration Act, B.E.2522, Section 39 and 46 
5.Ministerial Regulations prescribing Application Forms under Immigration Laws and Procedures for Application 
for Endorsement of Re-Entry Permit and Application for Residence Permit (Non-Quota) in the Kingdom as 
previously granted, B.E.2559 
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Public Handbook: Application for Non-Quota Immigrant Visa-Retroactive 
Agency: Immigration Bureau, Royal Thai police 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
 

1) An alien has not been granted Non-Quota Immigrant Visa before leaving the Kingdom or re-entering the Kingdom 
after the Non-Quota Immigrant Visa expired. 
2) An alien must re-enter the Kingdom within the latest endorsement date. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 
all required documents are completed as indicated in the handbook. 
 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. 

If there is no immigration checkpoint in that area, please contact the responsible immigration checkpoint.  

Please visit www.immigration.go.th for more information. 

 

Service Channel 

 Place of Service 
 (Remark: (Service time is subject to the office hours of    
 each immigration checkpoint.)) 
 Please contact in person at a local immigration checkpoint. 

 Service time 
 Monday to Friday (except official holidays), 
 Time: 08.30 -16.30, (Have a lunch break.) 

Procedures, Time, and Responsible Section 

Total Time: 12 working days 

No. Procedures Time Responsible Section 

1) Inspection of documents 
1.Submit an application and an application form (TM.22). 
2.An officer checks the documents. 
3.An officer saves the information in the Immigration   
Information System and inspects the arrival- departure  
record. 
4.An officer interviews an alien. 
5.Receive an appointment slip. 
(Remark: -) 

120 mins. Immigration Division 1 
 
 

2) Consideration 
 1.Inspect the reasons and necessity for traveling beyond 
 the permitted period.  
 2.Proceed to the authorized supervisor for consideration. 
(Remark: -) 

10 working 
days 

Immigration Division 1 
 
 

3) Sign for approval/ Committee’s Resolutions 
1.Submit an appointment slip.  
2.Pay a fee.   
3.An officer stamps a visa on the passport. 
4.Receive Certificate of Residence, passport, and Alien  
Registration Book. 
(Remark: -) 

60 mins. Immigration Division 1 
 
 

 
List of Required Documents 

No. Documents and Details Authority 
 

1) 
 

Application Form (TM.22) 
Original  1 copy 
Copy       0  
Remark: - 

- 



No. Documents and Details Authority 
 

2) Passport or Document used in lieu of a passport 
Original  1 copy 
Copy       0  
Remark: - 

- 

3) Alien Registration Book 
Original  1 copy 
Copy       0  
Remark: (Issued by the police station where the alien resides.) 

- 

4) Certificate of Residence or Substitute of Certificate of 
Residence (TM.17) 
Original  1 copy 
Copy       0  
Remark: - 

Immigration Bureau 

5) Half-length, straight face photo without a hat,  
size 4X6 cm. (1 pc.) 
Original 0 
Copy      0 
Remark: (Taken no more than 6 months.) 

- 

 
Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee 
(Remark: (Permitted for one time only)) 

1,900 baht 

 
Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120)) 

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 
Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application for Non-Quota Immigrant Visa (TM.22) 
(Remark: -) 

 
Remark: Related laws and regulations 
1.Police Regulations on Criteria and Procedures for Visa and Change of Visa Category dated 10 November 2014, 
Article 1.3.2, 1.3.3.1, 1.3.5.2 
2.Ministerial Regulations no.27 (B.E.2546) issued under the Immigration Act, B.E.2522 
 
 
 
 Backend.info.go.th 

Handbook Publication Date: 08/11/2019 
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Public Handbook: Application for Checking and Additional Correcting of Alien 

Registration Document 
Agency: Immigration Bureau, Royal Thai Police 

 

Criteria, Procedures, and Conditions (if any) for the application and approval 
 

1) An alien registration document will be checked and corrected in case the document details are incorrect or 

change of nationality.   

2) An alien must submit an application in person. 
 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 
 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. 

If there is no immigration checkpoint in that area, please contact the responsible immigration checkpoint.  

Please visit www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
Alien Registration Section, Sub-Division 1, Immigration 
Division 1, Government Complex Commemorating His 
Majesty, 2nd Floor, Chaengwattana Road, Laksi District, 
Bangkok / Please contact in person at the service place. 

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 

 

Procedures, Time, and, Responsible Section 

Total Time: 7 working days  

No. Procedures 
 

Time Responsible Section 

1) Inspection of documents 
1.Submit an application, passport, and required 
documents. 
2.An officer checks the documents. 
3.Search for the counterfoil receipt of Alien 
Registration Book. 
4.An officer interviews an alien. 
5.Receive an appointment receipt and passport. 

120 mins. Sub-Division 1, 
Immigration Division 1 

 

2) Consideration 
1.Check the information of Alien Registration Book 
with the counterfoil copy of Alien Registration Book 
and passport. 
2.Proceed to supervisor for granting an approval to 
inform a local registrar who is responsible for 
correcting Alien Registration Book. 

5 working days 
(after the 

application date) 

Sub-Division 1, 
Immigration Division 1 

 

3) Result Hearing 
1.Submit an appointment receipt and passport. 
2.Receive an Alien Registration Book and passport. 

10 mins. Sub-Division 1, 
Immigration Division 1 

 

 

List of Required Documents 

No. Documents and Details 
 

Authority 

1) Application Form Immigration Bureau 

2) Alien Registration Book Royal Thai Police 

3) Certificate of Residence Immigration Bureau 



Backend.info.go.th 
Handbook Publication Date: 08/11/2019 

No. Documents and Details 
 

Authority 

4) Certificate of Alien Identity - 

5) Passport with Thai translation and a copy 
(Certified by the Ministry of Foreign Affairs) 

- 

6) Two photos, size 4X6 cm. - 

7) Documents for correcting such as 
-House Registration with a copy 
-Letter of certification with Thai translation and a copy 
(Issued by an embassy or consulate, certified by the Ministry of Foreign 
Affairs) 
-Birth Certificate and a copy 
-Work Permit and a copy 

- 

 

Fee 

No. Fee Details 
 

Fee (Baht / Percentage) 

N/A 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Sub-Division 1, Immigration Division 1 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

 N/A  

 

Remark: Related laws and regulations 

1.Alien Registration Act B.E.2493, Section 14 

2.Code of Police Regulations not related to the case, Category 55, Chapter 6  
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Public Handbook: Notification of Residence for an alien staying in the Kingdom over 

90 Days 
Agency: Immigration Bureau, Royal Thai police 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
 
1. An alien who has been granted permission to temporarily stay in the Kingdom must notify an immigration officer 

of his/her residence every ninety days. 

2. In case an alien leaves the Kingdom prior to the next notification appointment date and then returns to the 
Kingdom, the said alien must notify an immigration officer of his/her residence after staying over 90 days counting 
from the latest arrival date. 
3. An alien can notify 15 days before or 7 days after the notification appointment date. In case of late notification, 

the said alien must notify an immigration officer of his/her residence in person and will be fined 2,000 baht. 

4. In case of notification by registered post, an alien can send an application for notification of residence 15 days 

prior to the appointment date, in case of late notification, an alien must notify an immigration officer of his/her 

residence in person and will be fined 2,000 baht. 

 
According to the handbook, service time will start after an officer who received an application has inspected that 
all required documents are completed as indicated in the handbook. 
 
Remark: An alien must contact an immigration checkpoint in the area where the alien resides. 
If there is no immigration checkpoint in that area, please contact the responsible immigration checkpoint.  
Please visit www.immigration.go.th for more information. 
 
Service Channel 

Place of Service 
(Remark: (1. An alien can authorize another person to notify, 
except late notification, an alien must notify an immigration 
officer of his/her residence in person and will be fined. 
 
2. Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint. 

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 
 

Place of service 
(Remark: Notification can be made 15 days prior to the 
appointment date.) Local immigration checkpoint/ please visit 
www.immigration.go.th for more information/Registered post 

Service time  
(Except official holidays),  
Time: 00.00-00.00  
 

Place of service 
(Remark: (Notification can be made 15 days prior to the 
appointment date but not less than 7 days.)) 
www.immigration.go.th/Website and online channel  

Service time Open 24 hours 
 

 
Procedures, Time, and Responsible Section 

Total Time: 4 minutes 

No. Procedures Time Responsible                      Section 

1) Inspection of documents 
1.An alien submits an application form (TM.47). 
2.An officer inspects and records the information in the 
Immigration Information System. 
(Remark: -) 

2 mins. Immigration Division 1 
And 

Immigration Division 3 - 6 

2) Signature/ Committee’s Resolutions 
An officer issues a receipt of notification for the next 
appointment date and returns the passport. 
(Remark: -) 

2 mins. Immigration Division 1 
And 

Immigration Division 3 - 6 



List of Required Documents 

No. Documents and Details Authority 
 

1) 
 

Passport  
Original  1 copy 
Copy       0  
Remark (In the case of notification by registered post) 
1.Copy of Bio Data Page certified by an alien: 1 copy                      
2.Copy of the latest arrival stamp certified by an alien: 1 copy 
3.Copy of visa page certified by an alien: 1 copy                      

- 

2) Application Form (TM.47) 
Original  1 copy 
Copy       0  
Remark - 

Immigration Bureau 

3) Receipt of notification 
Original  1 copy 
Copy       0  
Remark (In case an alien has a previous receipt of notification.) 

Immigration Bureau 

4) Receiver-addressed envelope affixed with a postage stamp  

Original  1 copy 
Copy       0  
Remark (In the case of notification by registered post) 

- 

 
Fee 

No. Fee Details 
 

Fee (Baht/Percentage) 

N/A 

 
Complaint Channel/Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120)) 

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 
Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.47) Form for Alien to Notify of Staying Longer than 90 days 
(Remark:-) 

 
Remark 

- Please visit www.immigration.go.th for more information. 
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Public Handbook: Application for Visa and Change of Visa Category 
Agency: Immigration Bureau, Royal Thai Police 
 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

1) Reason: Performing official duties 
Criteria for consideration are in accordance with the reason and necessity of application. 
 

2) Reason: In the case of business necessity 
1. Can a Thai national do the requested position? The position, that an alien applies, is in accordance with 

the Alien Working Law.  
2. An alien must have the knowledge, capability, or work experience as requested which is consistent with 

an employer's business, and it is essential to obtain a visa or change the visa category. 
3. It is a business that imports foreign currencies or brings money to spend in the country or creates jobs 

for Thai people, or introduces and transfers new technologies of Thai people. 
 

3) Reason: Investment of no less than 10 million baht 
1. Must have evidence of transferring funds into Thailand of no less than 10 million baht. 
2. Must have evidence of investing in the purchase or rental of a condominium unit for a period of no less 

than 3 years issued by a relevant agency or government, at a purchase or rental price of no less than 10 million 
baht; or 

3. Must have evidence of investing in the form of a fixed deposit of no less than 10 million baht with a bank 
which is registered in Thailand and has Thai nationals holding more than 50 percent; or  
   4. Must have evidence of investing in the purchase of government or state enterprise bonds of no less than 
10 million baht; or 
   5. Must have evidence of making an investment as set out in the clause (2), (3), or (4) with a total value 
of no less than 10 million baht. 
 

4) Reason: Investment approved by the relevant ministry, bureau, department 
  Criteria for consideration, it must be certified and requested by the relevant ministry, bureau, department. 
 

5) Reason: Investment under the Investment Promotion Law 
Criteria for consideration are in accordance with the reason and necessity of application. 
 

6) Reason: Education  
6.1 Teacher or instructor  

           6.1.1 Public higher education institution 
           6.1.2 Private higher education institution 

6.1.3 International School 
6.1.4 Public school 
6.1.5 Private school 

Criteria for consideration are in accordance with the reason and necessity of application. 
6.2 Pupil or student 

6.2.1 Public higher education institution 
6.2.2 Private higher education institution 
6.2.3 International School 
6.2.4 Public school 
6.2.5 Private school 

Criteria for consideration are in accordance with the reason and necessity of application. 
 

7) Reason: Performing duties as a mass media 
Criteria for consideration are in accordance with the reason and necessity of application. 

 

8) Reason: A missionary approved by the relevant ministry, bureau, department 
8.1 In the case of studying Buddhism or religious activities (Buddhism) 
8.2 In the case of a missionary (All religions) 

  Criteria for consideration are in accordance with the reason and necessity of application. 
 



9) Reason: Scientific research or teaching practice at a research institute or educational institution 
in the Kingdom 

Criteria for consideration are in accordance with the reason and necessity of application. 
 

10) Reason: In the case of a skilled craftsman or expert 
Criteria for consideration are in accordance with the reason and necessity of application. 

 

11) Reason: In the case of being a family member of an alien permitted a temporary stay in the 
Kingdom under Section 34 (1), (2), (5), (6), (7), (10), (11), (12), (13) and (14) of the Immigration Act 
B.E.2522 (applicable only to parents, spouse, child, adopted child or spouse's child) 

1. Must have proof of relationship. 
2. In the case of spouse, the relationship must be de jure and de facto or  
3. In the case of child, adopted child, or spouse’s child, the said child, adopted child, or spouse’s child must not 

be married, must live with the alien as part of the family, and must not be over 20 years of age or  
4. In the case of parents, the father or mother must be 50 years of age or over. 

 

12) Reason: In the case of a family member of an alien granted a residence permit in the Kingdom 
(applicable only to parents, spouse, child, adopted child, or spouse's child) 

1. Must have proof of relationship. 
2. In the case of spouse, the relationship must be de jure and de facto or  
3. In the case of child, adopted child, or spouse’s child, the said child, adopted child, or spouse’s child must not 

be married, must live with the alien as part of the family, and must not be over 20 years of age or  
4. In the case of parents, the father or mother must be 50 years of age or over. 

 

13) Reason: In the case of being a family member of a Thai national (applicable only to parents, 
spouse, child, adopted child, or spouse’s child) 

1. Must have proof of relationship. 
2. In the case of spouse, the relationship must be de jure and de facto or  
3. In the case of child, adopted child, or spouse’s child, the said child, adopted child, or spouse’s child must not 

be married, must live with the alien as part of the family, and must not be over 20 years of age. 
 

14) Reason: Performing duties in an enterprise or public charitable organization, foreign private 
organization, foundation, international chamber of commerce association, the Chamber of Commerce of 
Thailand, or the Federation of Thai Industries 

Criteria for consideration are in accordance with the reason and necessity of application. 
 

15) Reason: In the case of retirement 
Must be 50 years of age or over and have funds deposited in a bank or income as prescribed by the 

Immigration Bureau. 
 

16) Reason: In case of a coach for athletes as required by the government 
Being a coach for Thai athletes as required by the government. 

 

17) Reason: In the case of a football player 
Criteria for consideration are in accordance with the reason and necessity of application. 
Must have been granted a tourist visa, Remark "Football Player Trial”. 

 

18) Reason: In the case of those who wish to stay in the Kingdom for a long period as a special case 
(Non-O-X) An alien must have all the qualifications as follows; 

1. Must be 50 years of age or over. 
2. Must be a national and passport or travel document holder of eligible countries, namely; (1) Japan (2) 

Commonwealth of Australia (3) Kingdom of Denmark (4) Republic of Finland (5) French Republic (6) the Federal 
Republic of Germany (7) Republic of Italy (8) Kingdom of the Netherlands (9) Kingdom of Norway (10) Kingdom of 
Sweden (11) Swiss Confederation (12) United Kingdom of Great Britain and Northern Ireland (13) Canada (14) the 
United States of America. 

3. Have a fixed deposit in a Thai commercial bank located in Thailand or have a fixed deposit in a Thai 
commercial bank located in Thailand and annual income as follows; 

(a) Have a fixed deposit with an exchange value of no less than 3,000,000 baht in Thai currency or 



(b) Have a fixed deposit with an exchange value of no less than 1,800,000 baht in Thai currency and have 
an annual income of no less than 1,200,000 baht and must have a deposit of no less than 3,000,000 baht within a 
period of 1 year. An applicant must maintain the fund in the account for not less than 1 year. After the fund is due 
to be withdrawn, it can be withdrawn for expenses in the Kingdom only such as medical treatment, purchasing a 
condominium, purchasing a vehicle, and educating children, and must have a minimum balance of 1,500,000 baht 
in the account.  
        4. Must have documents or evidence certifying behavior or a criminal record certificate from the country 
where an alien holds citizenship, and if an alien has a permanent residence in another country, such documents or 
evidence from that country are required. 

5. Have a Thai health insurance policy covering the entire period of stay in the Kingdom with the sum 
insured for medical expenses in case of outpatient not less than 40,000 baht, in case of inpatient not less than 
400,000 baht. 

6. In the case of a spouse, an applicant must have the qualifications specified in the clause no.2, 3, 4, and 5. 
  7. In the case of a legitimate child, an applicant must not be over 20 years of age and must have the 

qualification specified in the clause no.5. 
 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 
 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. 

If there is no immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please 

visit www.immigration.go.th for more information. 
 

Service Channel  

Place of Contact 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 
Total Time: 15 working days 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An alien submits an application together with a 
passport and relevant documents.  
2. An officer checks the documents. 
3. An officer records the information in the Immigration 
Information System and checks the blacklist. 
4. Pay a fee. 
5. Receive the passport and receipt. 
(Remark: -) 

Not 
exceeding 
60 mins. 

Immigration Division 1 
and 

Immigration Division 3 - 6 
 

2) Consideration  
1. Check the qualifications of an alien to be in accordance 
with the criteria and conditions of a visa and change of 
visa category. 
2. Investigation and seek for supplementary evidence for 
consideration. 
(Remark: -) 

13 days Immigration Division 1 
and 

Immigration Division 3 - 6 
 

3) Result Hearing 
1. Submit the passport and receipt.  
2. An officer checks the blacklist in the Immigration 
Information System, stamps a visa, and signs on the 
passport.   
3. Receive the passport and receipt.  
(Remark: -) 

Not 
exceeding 
60 mins. 

Immigration Division 1 
and 

Immigration Division 3 - 6 
 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Application Form (TM.86/TM.87) 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

3) 
 

Photo size 4X6 cm.  
Original 1 pc. 
Copy      0  
Remark: - 

- 

4) 
 

1) Reason: Performing official duties 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

2) Reason: In the case of business necessity 
1 .  Form of employment certification and a letter explaining the necessity of 
the business to hire an alien 
2. Copy of evidence proving company registration, such as a certificate of 
company or partnership registration, certified by the registrar within the 
previous six months 
3. Certificate of value-added tax (VAT) registration and copy of the list of 
shareholders certified by the registrar within the previous six months  
(if any) 
4. Copy of educational evidence and certificate of employment or certificate 
form for education and work experience as prescribed by the Immigration 
Bureau (STM.4) 
5. Form of employment certification as prescribed by the Immigration Bureau 
6. Financial statement, corporate income tax, and the latest year's receipt 
7. For an international trade business (representative office), regional office, 
and overseas company (branch office), document no. 3 and 6 are not required. 
Original 1 copy 
Copy      1 copy  
Remark – 
 

3) Reason: Investment of no less than 10 million baht 
1. Copy of evidence showing a transfer of funds from a foreign country to a 
bank in Thailand 
2. Copy of a condominium purchase agreement and a copy of the ownership 
registration of said condominium issued by the government or relevant agency 
(in the case of purchase of a condominium) or  
3. Funds deposit certificate issued by a bank and a copy of evidence of the 
funds deposit (only in the case of investment in funds deposit) or  
4. Copy of bond certificates (only in the case of investment in a purchase of 
government or state enterprise bonds)  
Original 1 copy 
Copy      1 copy 
Remark – 

- 



No. Documents and Details 
 

Authority 

4) Reason: Investment approved by the relevant ministry, bureau 
department 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

5. Reason: Investment under the Investment Promotion Law 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

6. Reason: Education 
6.1 Teacher or instructor 
      6.1.1 Public higher education institution 
               1. Letter of confirmation and request for obtaining a visa or 
changing a visa category from a dean or a higher level 

 2. Form of employment certification 
6.1.2 Private higher education institution 

               1. Letter of confirmation and request for obtaining a visa or 
changing a visa category from a president of a university 

          2. Form of employment certification 
          3. Employment contract 
          4. An applicant’s certification of education 
          5. Educational institution establishment license and letter of the 

president of the university’s appointment 
6.1.3 International School 
          1. Letter of confirmation and request for obtaining a visa or 

changing a visa category from an international school  
          2. Form of employment certification 
          3. Employment contract  
          4. Educational institution establishment license 
          5. Educational institution director’s license 
          6. An applicant’s certification of education 
 6.1.4 Public school 

               1. Letter of confirmation and request for obtaining a visa or 
changing a visa category from a government agency of departmental level or 
equivalent under the Ministry of Education or the responsible governor 
               2. Form of employment certification 
      6.1.5 Private school 
               1. Letter of confirmation and request for obtaining a visa or 
changing a visa category from a government agency of departmental level or 
equivalent under the Ministry of Education or a responsible governor 
               2. Form of employment certification 
               3. An applicant’s certification of education 
               4. School establishment license 
               5. Educational institution director’s license 
               6. Employment contract 
Original 1 copy 
Copy      1 copy 
Remark – 



No. Documents and Details 
 

Authority 

6.2 Pupil or student 
     6.2.1 Public higher education institution  
             Letter of confirmation and request for obtaining a visa or changing a 
visa category from a dean or a higher level 
    6.2.2 Private higher education institution 
             1. Letter of confirmation and request for obtaining a visa or changing 
a visa category from a president of a university 
             2. Educational institution establishment license and letter of the 
president of the university’s appointment 
     6.2.3 International School 
             1. Letter of confirmation and request for obtaining a visa or changing 
a visa category from the international school 
             2. Educational institution establishment license 
             3. Educational institution director’s license 
     6.2.4 Public school 
             Letter of confirmation and request for obtaining a visa or changing a 
visa category from a government agency of departmental level or equivalent 
under the Ministry of Education or a responsible governor 
     6.2.5 Private school 
             1. Letter of confirmation and request for obtaining a visa or changing 
a visa category from a government agency of departmental level or equivalent 
under the Ministry of Education or a responsible governor 
             2. School establishment license 
             3. Educational institution director’s license 
Original 1 copy 
Copy      1 copy 
Remark – 
 

7) Reason: Performing duties as a mass media  
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

8) Reason: A missionary approved by the relevant ministry, bureau 
department 
8.1 In the case of studying Buddhism or practicing religious activities 
(Buddhism) 
      Letter of confirmation and request for obtaining a visa or changing a visa 
category from the National Office of Buddhism or the Office of the Prime 
Minister, Mahajulalongkornrajavidyalaya University,  or Mahamakut Buddhist 
University 
8.2 In the case of a missionary (All religions) 
      Letter of confirmation and request for obtaining a visa or changing a visa 
category from the Religious Affairs Department or the National Office of 
Buddhism 
Original 1 copy 
Copy      0 
Remark – 
 
 
 



No. Documents and Details 
 

Authority 

9) Reason: Scientific research or teaching practice at a research 
institute or educational institution in the Kingdom 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

10) Reason: In the case of a skilled craftsman or expert 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      1 copy 
Remark – 
 

11) Reason: In the case of being a family member of an alien 
permitted a temporary stay in the Kingdom under Section 34 (1), (2), 
(5), (6), (7), (10), (11), (12), (13) and (14) of the Immigration Act 
B.E.2522 (applicable only to parents, spouse, child, adopted child or 
spouse's child) 
1. Copy of an alien's passport whom an applicant wants to stay with  
2. Copy of documents showing proof of relationships, such as a marriage 
certificate, birth certificate, registration of child legitimization, household 
registration certificate, child adoption registration certificate, or other evidence 
from the government or relevant agency 
3. In the case an applicant is a dependent of an alien who stays in the Kingdom 
for business purpose, a work permit or a receipt of application for work permit 
of the said alien whom the applicant wants to stay with, including a certificate 
of juristic person registration with objectives, value-added tax registration 
certificate, and the list of shareholders (If any) are required. 
Original 1 copy 
Copy      1 copy 
Remark – 
 

12) Reason: In the case of a family member of an alien granted a 
residence permit in the Kingdom (applicable only to parents, spouse, 
child, adopted child, or spouse's child) 
1. Copy of documents showing proof of relationships, such as a marriage 
certificate, birth certificate, registration of child legitimization, household 
registration certificate, child adoption registration certificate, or other evidence 
from the government or relevant agency 
2. Copy of Certificate of Residence and Alien Registration Book of an alien 
granted residence permit in the Kingdom 
Original 1 copy 
Copy      1 copy 
Remark – 
 

13) Reason: In the case of being a family member of a Thai national 
(applicable only to parents, spouse, child, adopted child, or spouse’s 
child) 
1. Copy of documents showing proof of relationships, such as a marriage 
certificate, birth certificate, registration of child legitimization, household 
registration certificate, child adoption registration certificate, or other evidence 
from the government or relevant agency 



No. Documents and Details 
 

Authority 

2. Copy of evidence proving the Thai nationality of spouse, parents, child, or 
adopted child, such as a national ID card, copy of household registration 
certificate, or other evidence issued by the government or relevant agency 
Original 1 copy 
Copy      1 copy 
Remark – 
 

14) Reason: Performing duties in an enterprise or public charitable 
organization, foreign private organization, foundation, international 
chamber of commerce association, the Chamber of Commerce of 
Thailand, or the Federation of Thai Industries 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

15) Reason: In the case of retirement 
1. Funds deposit certificate from a bank in Thailand and a copy of fixed deposit 
bank account of no less than 800,000 baht or 
2. Letter of confirmation from an embassy or consul verifying an alien has a 
monthly income of no less than 65,000 baht or 
3. Evidence of combination of funds deposit in the clause no.1 and income in 
the clause no.2 (for 1 year) of no less than 800,000 baht 
Original 1 copy 
Copy      0 
Remark – 
 

16) Reason: In case of a coach for athletes as required by the 
government 
Letter of confirmation and request for obtaining a visa or changing a visa 
category from a government agency of departmental level or equivalent 
Original 1 copy 
Copy      0 
Remark – 
 

17) Reason: In the case of a football player 
1. Form of employment certification in the format prescribed by the 
Immigration Bureau 
2. Copy of work permit (in the case of change of workplace, a receipt of 
application may be used.)  
3. Copy of evidence proving company registration, such as a certificate of 
company registration certified by the registrar within the previous six months 
or copy of license to establish the said company issued by a government 
agency or copy of license to operate the business issued by a relevant 
government agency  
4. Copy of list of shareholders certified by the registrar within the previous six 
months (in case of limited company) 
5. Letter of employment confirmation from a company, association, club or 
entity 
6. Employment contract 
7. Letter of confirmation from the Sports Authority of Thailand 
8. Copy of evidence prepared in English proving status of being an athlete of 
a company, associate/football club where an applicant currently works 



No. Documents and Details 
 

Authority 

/previously worked, certified by the Ministry of Foreign Affairs or an agency in 
charge of the country thereof submitted together with an application for a visa 
prior to entering the Kingdom 
Remark Documents in English or other languages must be translated into 
Thai and certified by the Department of Consular Affairs. 
Original 1 copy 
Copy      1 copy 
Remark – 
 

18) Reason: In the case of those who wish to stay in the Kingdom for 
a long period as a special case (Non-O-X) An alien must have all the 
qualifications as follows; 
     1. Application form (TM.89) 
     2. Proof of having an income or fixed deposit in a Thai commercial bank 
located in Thailand of no less than 3,000,000 baht 
     3. Documents or evidence certifying behavior or a criminal record 
certificate from the country where an alien holds a citizenship, and if an alien 
has a permanent residence in another country, such documents or evidence 
from that country are required. (Original copy only)  
     4. Have a Thai health insurance policy covering the entire period of stay in 
the Kingdom with the sum insured for medical expenses in case of outpatient 
not less than 40,000 baht, in case of inpatient not less than 400,000 baht. 
     5. STM.5 Form 
     6. In the case of spouse and legitimate child, documents proving 
relationships, such as a marriage certificate, birth certificate, registration of 
child legitimization, child adoption registration certificate, or other evidence 
from the government or relevant agency are required. 
Original 1 copy 
Copy      1 copy 
Remark – 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) In the case of obtaining a visa and changing a visa category 
(Remark: -) 

Fee 2,000 baht 

2) In the case of Non-O-X 
(Remark: -) 

Fee 10,000 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

 
 
 



Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.86 or TM.87 or TM.89) 
(Remark: -) 

 

Remark 
Related laws and regulations 
 
1. Ministerial Regulations prescribing Criteria, Procedures, Conditions for Checking, Exemption and Change of Visa 
Category B.E.2545 dated 16 August 2002 
 

2. Ministerial Regulations prescribing Criteria, Procedures, Conditions for Checking, Exemption and Change of Visa 
Category (No.2) B.E.2546 (In case of APEC) 
 

3. Notification of the Ministry of Interior dated 26 May 2017 regarding Permission for Certain Groups of Aliens to 
Enter and Remain in the Kingdom as a Special Case for those who wish to stay for a long period 
 

4. Regulations of the Immigration Bureau on Criteria and Procedures for Visa and Change of Visa Category dated 
22 October 2014 
 

5. Order of the Immigration Bureau no.49/2558 dated 17 March 2015 regarding Visa and Change of Visa Category 
for an alien entering into the Kingdom 
 

6. Order of the Immigration Bureau no.50/2558 dated 17 March 2015 regarding Assignment for agencies to receive 
an application and consider to order and prescribe the Guidelines for Visa and Change of Visa Category 
 

7. Order of the Immigration Bureau no.70/2560 dated 31 May 2017 prescribing Certification Form for Education 
and Work Experience (STM.4) 
 

8. Order of the Immigration Bureau no.127/2561 dated 18 July 2018 regarding Assignment for agencies to receive 
an application and consider to order and prescribe the Guidelines for Visa and Change of Visa Category (Addition) 
 

9. Order of the Immigration Bureau no.116/2560 dated 8 August 2017 regarding Guidelines for Permission for 
Certain Groups of Aliens to Enter into the Kingdom as a Special Case for those who wish to stay for a long period 
according to the Cabinet Resolution dated 22 November 2016 
 

10. Order of the Immigration Bureau no.20/2561 dated 1 February 2018 regarding Guidelines for Permission for 
Certain Groups of Aliens to Enter into the Kingdom as a Special Case for Highly Skilled Professionals, Investors, 
Senior Executives, Startup Entrepreneurs 
 

11. Letter of the Immigration Bureau (Urgent) no.0029.173/Wor2394 dated 26 July 2018 regarding Guidelines for 
Monitoring the Work Operations of Competent Officials in case of Application for Extension of Temporary Stay in 
the Kingdom and in case of Application for Visa and Change of Visa Category of an alien 
 

12. Letter of the Immigration Bureau no.0029.161/Wor350 dated 4 February 2021 regarding Emphasis on 
Deliberate Consideration for Permitting an Alien to Temporarily Stay in the Kingdom 
 

13. Letter of the Immigration Bureau (Urgent) no.0029.161/Wor701 dated 10 March 2021 regarding Emphasis on 
Deliberate Consideration for Permitting an Alien to Temporarily Stay in the Kingdom 
 

14. Letter of the Immigration Bureau (Urgent) no.0029.161/Wor1438 dated 21 May 2021 regarding Emphasis on 
Deliberate Consideration for Permitting an Alien to Temporarily Stay in the Kingdom 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.1 In the case of business necessity, for example, an applicant must stay to carry out work 
for a company or partnership, etc. 

Agency: Immigration Bureau, Royal Thai Police  

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated          
30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 
the Kingdom and its additional amendments. 
 
According to the handbook, service time will start after an officer who received an application has inspected that 
all required documents are completed as indicated in the handbook. 
 
Remark: An alien must contact an immigration checkpoint in the area where the company or partnership that the 

alien carries out work for is located. If there is no immigration checkpoint in that area, please contact the responsible 

immigration checkpoint. Please visit www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 21 working days 90 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
4. An officer stamps a result hearing appointment and signs. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration. 
(Remark: -) 

21 
working 

days 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Submit the original passport. 
2. An officer stamps a visa and signs. 
3. Return the passport. 
(Remark: -) 

30 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 1 copy 
Copy      1 copy 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) 
 

The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)           1) Copy of evidence proving company registration, such as a 
certificate of company or partnership registration, certified by the registrar 
within the previous six months 
          2) Copy of list of shareholders certified by the registrar within the 
previous six months 
          3) Copy of balance sheet and profit and loss statement for the latest 
year, together with the income tax return for companies or juristic 
partnerships and payment receipt, and the financial statement submission 
form (SorBorChor.3 or SorBorChor.3/1)    
          4) Copy of the latest monthly withholding income tax return 
specifying the name of employees and of an alien applicant together with 
a copy of the payment receipt (Phor.Ngor.Dor.1) 
          5) Copy of individual income tax return of an alien applicant for  
the latest year together with a copy of the payment receipt (If any) 
(Phor.Ngor.Dor.90 or Phor.Ngor.Dor.1) 
          6) A value-added tax return form for the latest month (PhorPhor.30 
or PhorPhor.36) together with a copy of the payment receipt 
          7) A specific business tax return form for the latest month 
(Phor.Thor.40) together with a copy of the payment receipt 
          8) Copy of social security contribution return for the latest month 
submitted to the Social Security Office ( SorPorSor. 1-10) together with a 
copy of payment receipt 
          9) Document or evidence proving the necessity of the business to 
hire an alien, for example, in case a job opening was posted for Thai 
candidates but there were no applicants, etc 
         10) Location map showing an applicant's workplace and photographs 
of the interior and exterior of the workplace during business hours 
         11) Documents or other evidence as prescribed by the committee 
monitoring the work operations of competent officials of the Immigration 
Bureau 
               A. Certification of an alien employment as prescribed by the 
Immigration Bureau (STM.1) 
     B. Acknowledgement of Terms and Conditions for Permit of 
Temporary Stay in the Kingdom of Thailand (STM.2) 

 



No. Documents and Details 
 

Authority 

        12)  A license for business operations, in case the said business must 
have a license as prescribed by the law such as a hotel, factory, sightseeing 
business, restaurant, antique shop, nursery, etc. 
        13) Remark For an international trade business (representative 
office), regional office, and overseas company (branch office), documents 
no. 2, 3, and 9 are not required 

 
Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.2 In the case of necessity where an applicant must carry out duties relating to investment 

approved by the relevant ministry, bureau, or department 

Agency: Immigration Bureau, Royal Thai Police  

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

Remark: An alien must contact an immigration checkpoint in the area where the agency approved by  

the relevant ministry, department,  or bureau that the alien carries out duties for is located.  If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 

Monday to Friday (except official holidays),  

Time: 08.30 -16.30, (Have a lunch break.) 

 

 

Procedures, Time, and Responsible Section 

Total Time: 40 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

40 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 1 copy 
Copy      1 copy 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) 
 

The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay issued by the 
relevant ministry, bureau, or department 

 

 
Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.3 In the case of necessity where an applicant must carry out duties for the government, 

state enterprise, or other government agencies 

Agency: Immigration Bureau, Royal Thai Police  

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        
30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 
the Kingdom and its additional amendments. 
 
According to the handbook, service time will start after an officer who received an application has inspected that 
all required documents are completed as indicated in the handbook. 
 
Remark: An alien must contact an immigration checkpoint in the area where the government agency or state 

enterprise that the alien carries out duties for is located. If there is no immigration checkpoint in that area, please 

contact the responsible immigration checkpoint. Please visit www.immigration.go.th for more information. 

 
Service Channel  

Place of Service 

(Remark: (Service time is subject to the office hours of each 

immigration checkpoint.)) 

Please contact in person at a local immigration checkpoint.  

Service time 

Monday to Friday (except official holidays),  

Time: 08.30 -16.30, (Have a lunch break.) 

 
 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 

 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

 

60 mins. Immigration Division 1 

and 

Immigration Division  

3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 

with the criteria and conditions and seek for supplementary 

evidence for consideration.  

(Remark: -) 

Immigration Division 1 

and 

Immigration Division  

3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 

and 

Immigration Division  

3 - 6 

 

 



List of Required Documents 

No. Documents and Details 

 

Authority 

1) Passport 

Original 1 copy 

Copy      1 copy 

Remark - 

- 

2) Working Permit 

Original 1 copy 

Copy      1 copy 

Remark - 

Department of 

Employment 

3) 

 

Application Form (TM.7) 

Original 1 copy 

Copy      0  

Remark: (Photo Attached) 

Immigration Bureau 

4) 

 

The Acknowledgement of Penalties for a Visa Overstay 

Original 1 copy 

Copy      0 

Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay issued by the 

government, state enterprise, or other relevant government agency 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 

 

1) Fee  

(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 

 

1) Immigration Bureau 

(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 

P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 

(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 

(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 

P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 

 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 

(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.4 In the case of tourism purpose 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint.  Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 40 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

40 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0  
Copy      0  
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark – 

Immigration Bureau 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.5 In the case of investment 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 
Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 
Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

 60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) A. Investment of no less than Baht 3 million 
     1. Copy of evidence showing a transfer of funds from a foreign country 
to a bank in Thailand 

     2. Copy of a condominium purchase agreement and a copy of the 
ownership registration of the condominium issued by the government or 
relevant agency (in the case of purchase of a condominium), or 
     3. Fixed deposit certificate issued by a bank and a copy of evidence of 
the fixed deposit (only in the case of investment in funds deposit), or 
     4. Copies of bond certificates (only in the case of investment in a 
purchase of government or state enterprise bonds) 
 
B. Investment of no less than Baht 10 million 
     1. Copy of evidence showing a transfer of funds from a foreign country 
to a bank in Thailand 

     2. Copy of a condominium purchase agreement and a copy of the 
ownership registration of said condominium issued by the government or 
relevant agency (in the case of purchase of a condominium) or a copy of a 
long-term lease agreement, or  
     3. Fixed deposit certificate issued by a bank and a copy of evidence of 
the fixed deposit (only in the case of investment in funds deposit), or 
     4. Copies of the bond certificates (only in the case of investment in a 
purchase of government or state enterprise bonds) 

 

 
Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 
Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  



No. Complaint/Suggestion 
 

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 
Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

         2.6 In the case of a teacher, professor, instructor, expert or educational personnel in a government 

educational institution 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 1 copy 
Copy      1 copy 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1) Letter of confirmation and request for a temporary stay issued by 
the educational institution, specifying the applicant's title, monthly salary 
rate, and term of employment 
     2) Copy of a teaching license or a certificate of the license issued by the 
Teacher's Council of Thailand or a copy of a letter of teaching license waiver 
issued by the Teacher's Council of Thailand or a copy of an 
acknowledgment of license waiver request issued by the Teacher's Council 
of Thailand (except for teachers, instructors, or experts of higher 
education) or the person who get a teaching license exemption according 
to the announcement of the committee of the Teacher's 
Council of Thailand 

 

 

Fee 
 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 
 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.8 In the case of study in a government educational institution 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated         

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien studies. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 
3) Sign for approval / Committee’s Resolutions 

1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0  
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1 ) Letter of confirmation and request for a temporary stay, issued by 
the educational institution, which shows detailed information about the 
number of education years, and level of curriculum 
     2) In the case of applying for a visa extension from the second year 
onwards, the educational achievement of the previous year and a number 
of class attendance hours are required 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.10 In the case of teaching practice or conducting research in an educational institution in the 

Kingdom or research institute 

Agency: Immigration Bureau, Royal Thai Police  

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0  
Copy      0  
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)       1 ) Letter of confirmation and request for a temporary stay issued by 
the head of that research institution 
     2) Letter of confirmation and request for a temporary stay issued by the 
head of that educational institution ( in the case of teaching practice) 
     3) Only in the case according to criterion (4), in case of research in a 
private research institute or teaching practice in a private educational 
institution in the Kingdom, the applicant must attach a letter of confirmation 
and request for a temporary stay issued by the relevant government 
agency 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.12 In the case of performing duties in the mass media 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 
3) Sign for approval / Committee’s Resolutions 

1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 1 copy 
Copy      1 copy 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay issued by the 
Government Public Relations Department or Department of Information, 
Ministry of Foreign Affairs 

  

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.13 In the case of studying Buddhism or practicing religious activities 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated         

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien studies. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1 )  Confirmation letter from the National Office of Buddhism, Office of 
the Prime Minister, Maha Chulalongkorn Rajavidyalaya University, 
Mahamakut Buddhist University, or other educational institutions for monks 
     2) Confirmation and request letter from the abbot of the temple where 
the applicant is studying Buddhism or practicing religious activities 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.14 In the case of a missionary 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

  

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien studies. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Contact 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 
 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1 )  Confirmation letter from the Department of Religious Affairs or the 
National Office of Buddhism 
     2) Letter of confirmation and request for a temporary stay issued by 
the religious organization 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.15 In the case of a skilled craftsman or a medical expert or a practitioner of other professions 

for the purpose of transferring knowledge to Thai people 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated         

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel 

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0  
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay issued by the 
relevant organization or agency 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.16 In the case of installation or repair of machines, aircraft, or ocean vessels 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0  
Copy      0  
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay issued by the 
relevant organization or agency 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

                       2.18 In the case of being a family member (applicable only to parents, spouse (male-female), 

child, adopted child, or spouse's child) of a Thai national 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 21 working days 90 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
4. An officer stamps a result hearing appointment and signs. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

21 
working 

days 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Submit the original passport. 
2. An officer stamps a visa and signs. 
3. Return the passport. 
(Remark: -) 

30 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1 ) Copy of documents proving the relationship, such as a marriage 
certificate, birth certificate, registration of child legitimization, household 
registration certificate, child adoption registration certificate, or other 
evidence from the government or relevant agency 
     2) Copy of evidence proving the Thai nationality of spouse, parents, 
child, or adopted child such as a national ID card, copy of household 
registration certificate, or other evidence issued by the government or 
relevant agency 
     3) Only for the criterion (5), in the case of parents, the father or mother 
must earn an average annual income of no less than 40,000 baht per month 
or must have deposited funds of no less than 400,000 baht to cover 
expenses for one year, and the criterion (6), in the case of marriage to a 
Thai woman, an alien husband must earn an average annual income of no 
less than 40,000 baht per month or must have deposited funds no less than 
400,000 baht remaining in a bank account in Thailand throughout the past 
two months for annual expenses. An applicant must attach a certified letter 
of having the required amount in the bank account issued by a bank in 
Thailand and a copy of bank account, or attach documents proving that the 
parents or alien husband have an average annual income of no less than 
40,000 baht per month, such as any particular individual income tax return 
together with a payment receipt, evidence of receiving retirement pension, 
evidence of receiving interest from funds deposit, or evidence of having 
other funds issued by the relevant agency. An affidavit of a Thai national 
confirming the marital status of alien or parental status of Thai child must 
also be submitted. In case of force majeure that the Thai national is unable 
to give a statement, the affidavit can be made by a reliable person, for 
example, a family member, etc. 

 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

 

 



Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2 . 23 In the case of returning to the original homeland of a person who used to have Thai 

nationality or whose parent is or was of Thai nationality 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0  
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Copy of documents proving that an applicant used to have Thai nationality  
or showing that the father or mother is/was Thai nationality (In the case 
the evidence of having Thai Nationality is inconsistent with the information 
shown in the passport, an applicant must submit a confirmation letter from 
the embassy or consulate or document verifying an applicant as being the 
same individual such as an affidavit from a reliable person) 

 

   

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

           2.24 In the case of visiting a spouse (male-female) or a child who has Thai nationality 

Agency: Immigration Bureau, Royal Thai Police  

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1) Copy of household registration certificate 
     2) Copy of ID card of a person having Thai nationality 
     3) Copy of marriage certificate or copy of the birth certificate 

 

   

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.26 In the case of litigation or court proceedings 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel 

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays) ,  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 21 working days 90 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
4. An officer stamps a result hearing appointment and signs. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

21 
working 

days 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Submit the original passport. 
2. An officer stamps a visa and signs. 
3. Return the passport. 
(Remark: -) 

30 mins. 
 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Confirmation letter from an inquiry official involved with the case, official 
paper, or document confirming that an applicant is involved with the 
litigation or court proceedings of the case 

 

     

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

           2.27 In the case of performing duties or missions for a government agency or state enterprise 

or other government agencies or an embassy or consulate or international organization 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 21 working days 90 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
4. An officer stamps a result hearing appointment and signs. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

21 
working 

days 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Submit the original passport. 
2. An officer stamps a visa and signs. 
3. Return the passport. 
(Remark: -) 

30 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay issued by a 
government agency of the departmental level or equivalent; the head of a 
state enterprise; the head of another government agency; or a police 
officer of a level equivalent to or higher than the divisional level; or a 
military officer of a commander unit under the Ministry of Defense, Royal 
Thai Armed Forces Headquarters, Royal Thai Army, Royal Thai Navy, or 
Royal Thai Air Force, who is a Major General, Rear Admiral, Air Vice 
Marshal, or a relevant official with higher rank; or issued by an embassy or 
consulate or from an international organization 

 

     

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application for Visa (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.29 In the case of proof of nationality 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien resides. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0  
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Confirmation letter from the relevant government agency 
 

 

     

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

           2 . 30 In the case of an actor, vocalist, musician, or performance director, including persons 

responsible for entertaining performances or plays conducted from time to time 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 21 working days 90 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
4. An officer stamps a result hearing appointment and signs. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

21 
working 

days 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Submit the original passport. 
2. An officer stamps a visa and signs. 
3. Return the passport. 
(Remark: -) 

30 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1) Proof of permission from the Ministry of Labor 
     2) Letter of confirmation and request for a temporary stay from the 
relevant private sector entity 

 

     

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

            2.31 In the case of a person in charge of conveyance and crew of a conveyance who entered 

through a port, station, or locality in the Kingdom, and has not departed from the Kingdom 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the alien works. If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 0 
Copy      0 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5) Letter of confirmation and request for a temporary stay from the relevant 
government or private organization or agency 

 

     

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay for an alien who has been 

granted permission to temporarily stay in the Kingdom in accordance with the 

Order of Royal Thai Police no.327/2557 dated 30 June 2014 regarding Criteria 

and Conditions for Consideration of an Alien’s Application for a Temporary Stay 

in the Kingdom 

2.32 In the case of a person is an athlete or personnel relating to athletics 

Agency: Immigration Bureau, Royal Thai Police  

 
Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 
An alien must have all the qualifications in accordance with the Order of Royal Thai Police no.327/2557 dated        

30 June 2014 regarding Criteria and Conditions for Consideration of an Alien’s Application for a Temporary Stay in 

the Kingdom and its additional amendments. 

 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Remark: An alien must contact an immigration checkpoint in the area where the company, association, or football 

club that the alien works for is located. If there is no immigration checkpoint in that area, please contact the 

responsible immigration checkpoint. Please visit www.immigration.go.th for more information. 

 

Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
 

 

Procedures, Time, and Responsible Section 

Total Time: 21 working days 90 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System with a 
photo taken. (Immigration Bureau continuously arranges the 
knowledge development for immigration officers.) 
3. Receive a fee and issue a receipt. 
4. An officer stamps a result hearing appointment and signs. 
(Remark: -) 

60 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

21 
working 

days 

Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Submit the original passport. 
2. An officer stamps a visa and signs. 
3. Return the passport. 
(Remark: -) 

30 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) Working Permit 
Original 1 copy 
Copy      1 copy 
Remark - 

Department of 
Employment 

3) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

4) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

5)      1. Copy of evidence proving company registration, such as a certificate 
of company certified by the registrar within the previous six months or a 
copy of the license to establish said organization issued by a government 
agency or a copy of obtaining permission to operate the organization issued 
by the relevant government agency 
     2. Copy of the list of shareholders certified by the registrar within the 
previous six months (in case of the limited company) 
     3. Letter from a company, association, club, or organization confirming 
employment 
     4. Employment contract 
     5. Letter of confirmation from the Sports Authority of Thailand 
     6. Copy of evidence prepared in English proving status of being an 
athlete of a company, associate/football club where an applicant currently 
works /previously worked, certified by the Ministry of Foreign Affairs or an 
agency in charge of the country thereof submitted together with a visa 
application prior to entering the Kingdom 
     7. Copy of the letter of certification of non-criminal/drug record from 
the country where an applicant resided, submitted together with a visa 
application prior to entering the Kingdom 
     8. Copy of the individual income tax return for the latest year together 
with the payment receipt (if any) 
     9. Location map showing an applicant's workplace and photographs of 
the interior and exterior of the workplace during business hours 
     10. Documents or other evidence as prescribed by the committee 
monitoring the work operations of competent officials of the Immigration 
Bureau 
               A. Certification of alien employment as prescribed by the 
Immigration Bureau (STM.1) 
               B. Acknowledgement of Terms and Conditions for Permit of 
Temporary Stay in the Kingdom of Thailand (STM.2) 
     11. List of aliens working in the organization 

 

 

 

 

 

 



Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 
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Public Handbook: Application for Extension of Stay in the Kingdom for an alien 

who has been granted Special Entry Permit (Category B) 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

1) An alien who enters into the Kingdom in order to perform duties at Taipei Economic and Cultural Office in 
Thailand and his/her family. 

2) An alien who receives a Special Entry Permit (Category B) and has been granted Non-Immigrant Visa for 3-year 
multiple entries. 

According to the handbook, service time will start after an officer who received an application has inspected that 

all required documents are completed as indicated in the handbook. 

 

Service Channel  

Place of Service 
Immigration Division 1 
  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 

 

Procedures, Time, and Responsible Section 

Total Time: 60 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents and records the 
information in the Immigration Information System. 
(Immigration Bureau continuously arranges the knowledge 
development for immigration officers.) 
(Remark: -) 

60 mins. Immigration Division 1  

2) Consideration  
Consider the qualifications of an alien to be in accordance 
with the criteria and conditions and seek for supplementary 
evidence for consideration.  
(Remark: -) 

Immigration Division 1  

3) Sign for approval / Committee’s Resolutions 
1. An officer stamps a visa and signs. 
2. Return the passport. 
(Remark: -) 

Immigration Division 1  

List of Required Documents 

No. Documents and Details 
 

Authority 

1) Special Entry Permit (Category B) 
Original 1 copy 
Copy      1 copy 
Remark (Certified by an alien) 

Ministry of  
Foreign Affairs 

2) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached)  

Immigration Bureau 

 



No. Documents and Details 
 

Authority 

3) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

4) Letter of Confirmation and Request for a Stay from the Ministry 
of Foreign Affairs 
Original 1 copy 
Copy      0 
Remark - 

Ministry of  
Foreign Affairs 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

- 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Immigration Division 1 
(Remark: (Government Complex (Ratthaprasasana Phakdi Building), Chaeng Wattana Road,  
Thung Song Hong Subdistrict, Lak Si District, Bangkok 10210)) 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
(Remark: -) 

 

Remark- 

Backend.info.go.th 
Handbook Publication Date: 08/11/2019 
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Public Handbook: Application for Extension of Stay in the Kingdom for a migrant 

worker (Nationality: Cambodia, Laos, Myanmar) who enters into the Kingdom to 

work under MoU on Labor Employment 

Agency: Immigration Bureau, Royal Thai Police  

 

Criteria, Procedures, Regulations, and Conditions (if any) for the application and approval 

1. Have a valid passport. 

2. Have been granted “NON L-A” visa. 

3. Submit an Application for Extension of Temporary Stay in the Kingdom prior to the expiration date of previous 

visa. An alien can submit an application 45 days prior to the expiration date of previous visa. 

4. In case it is found that an alien overstays the visa or does not submit an application to notify of staying longer 

than 90 days (90-day reporting), such alien will be fined first. 

5. In case of authorizing someone to act on behalf, power of attorney or evidence is required. 

 
Remark: An alien must contact an immigration checkpoint in the area where the alien resides.If there is no 

immigration checkpoint in that area, please contact the responsible immigration checkpoint. Please visit 

www.immigration.go.th for more information. 

 
Service Channel  

Place of Service 
(Remark: (Service time is subject to the office hours of each 
immigration checkpoint.)) 
Please contact in person at a local immigration checkpoint.  

Service time 
Monday to Friday (except official holidays),  
Time: 08.30 -16.30, (Have a lunch break.) 
Except for Bangkok, Service time: 10.30-18.30 
 

 

Procedures, Time, and Responsible Section 

Total Time: 30 minutes 

No. Procedures Time Responsible Section 
 

1) Inspection of documents 
1. An officer receives an application.  
2. An officer checks the documents. 
(Remark: -) 

15 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

2) Consideration  
1. Check the blacklist and consider the qualifications of an 
alien to be in accordance with the criteria and conditions. 
2. Record the information in the Immigration Information 
System with a photo taken. 
3. Receive a fee and issue a receipt. 
4. An officer stamps a visa and signs. 
(Remark: -) 

10 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

3) Sign for approval / Committee’s Resolutions 
1. Stamp a visa. 
2. Return the passport. 
(Remark: -) 

5 mins. Immigration Division 1 
and 

Immigration Division  
3 - 6 

 

 

 



List of Required Documents 

No. Documents and Details 
 

Authority 

1) Passport 
Original 1 copy 
Copy      1 copy 
Remark - 

- 

2) 
 

Application Form (TM.7) 
Original 1 copy 
Copy      0  
Remark: (Photo Attached) 

Immigration Bureau 

3) The Acknowledgement of Penalties for a Visa Overstay 
Original 1 copy 
Copy      0 
Remark - 

Immigration Bureau 

4) Work Permit or Receipt of Application for Work Permit from the 
Department of Employment 
Original 0  
Copy      1 copy 
Remark - 

Department of 
Employment 

5) Evidence of Employer  
5.1 ID Card 
Original 0 
Copy      1 copy 
5.2 House Registration 
Original 0  
Copy      1 copy 
and/or 
5.3 Evidence proving  company registration or a certificate of the 
company or partnership registration certified by the registrar 
within the previous six months 
Original 0  
Copy      1 copy 
Remark In case of authorizing another person to submit an application, 
a power of attorney affixed with a 10-baht revenue stamp for authorizing 
a Thai national and a copy of the ID card of the grantor who certifies the 
documents are required. 
 

 
Department of Provincial 

Administration 
 

Department of Provincial 
Administration 

 

Fee 

No. Fee Details Fee (Baht /Percentage) 
 

1) Fee  
(Remark: -) 

1,900 baht 

 

Complaint Channel / Service Suggestion 

No. Complaint/Suggestion 
 

1) Immigration Bureau 
(Remark: (507 Soi Suanplu, South Sathorn Road, Sathorn District, Bangkok 10120 / Hotline 1178 / 
P.O. Box 1178 Suanplu, Bangkok 10120))  

2) Local Immigration Checkpoint 
(Remark: -) 

 



No. Complaint/Suggestion 
 

3) Center of Public Service, Office of the Permanent Secretary, The Prime Minister's Office 
(Remark: (1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline: 1111/ www.1111.go.th / 
P.O. Box 1111 Phitsanulok Road, Dusit District, Bangkok 10300)) 

 

Application Form, Sample, and Instruction for filling out the form 

No. Application Form 
 

1) 
2) 

Application Form (TM.7) APPLICATION FOR EXTENSION OF TEMPORARY STAY IN THE KINGDOM 
The Acknowledgement of Penalties for a Visa Overstay 
(Remark: -) 

 

Remark- 

Backend.info.go.th 
Handbook Publication Date: 08/11/2019 
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